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Best practice documentation template

BLANK WORKING FORM

Blank working template. A proposed idea is not an established best practice. Use the college’s actual
implementation and evidence; record shortcomings as well as achievements. This document is not an
accreditation submission or assessment result.

Title / academic year / responsible unit

Objectives and intended beneficiaries

Context: the need or problem

Practice: steps, duration and resources actually used
Evidence of success: measure, baseline, result and source
Problems encountered and resources required

Lessons learned / next improvements

Evidence references / prepared by / reviewed by / date
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